AYPH Volunteer Treasurer
The Association for Young People’s Health is looking for a committee member with financial experience, to oversee the organisation’s financial affairs.  This is an opportunity to become involved in a vibrant charity working in the young people’s health field. Commitment is five meetings per year and some preparation work. Travel expenses are covered.

The overall role of a treasurer is to maintain an overview of the organisation's financial affairs focusing on maintaining the organisations financial viability and ensuring that proper financial records and procedures are maintained. 
Formal financial qualifications and experience are not essential but it would be useful to have some experience of charity finance and fundraising.  The treasurer must be able to analyse proposals and examine their financial consequences and present this to the committee.  The treasurer must be willing to be available to staff for advice and enquiries as appropriate. 
Specific activities may include the following – many of these tasks will be undertaken together with the Development Manager and/or AYPH’s accountants:
· Overseeing, approving and presenting budgets, accounts and financial statements 
· Being assured that the financial resources of the organisation meet its present and future needs 
· Ensuring that the charity has an appropriate reserves policy 
· The preparation and presentation of financial reports to the board 
· Ensuring that appropriate accounting procedures and controls are in place 
· Liaising with any paid staff and volunteers about financial matters 
· Advising on the financial implications of the organisation's strategic plans 
· Ensuring that the charity has an appropriate investment policy 
· Ensuring that there is no conflict between any investment held and the aims and objects of the charity 
· Monitoring the organisation's investment activity and ensuring its consistency with the organisation's policies and legal responsibilities 
· Ensuring the organisation's compliance with legislation 
· Ensuring equipment and assets are adequately maintained and insured 
· Ensuring that the accounts are prepared and disclosed in the form required by funders and the relevant statutory bodies, e.g. The charity commission and/or the registrar of companies 
· If external scrutiny of accounts is required, ensuring that the accounts are scrutinised in the manner required (independent examination or audit) and any recommendations are implemented 
· Keeping the board informed about its financial duties and responsibilities 
· Contributing to the fundraising strategy of the organisation 
· Making a formal presentation of the accounts at the annual general meeting and drawing attention to important points in a coherent and easily understandable way 

To apply, please send CV and a one-page covering letter to info@youngpeopleshealth.org.uk by 13 October 2010

